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Welcome to Kids Club 
We are glad that you have chosen World Learner School for your childcare needs. The World 
Learner School is a public charter school located in Chaska, MN.  World Learner School is a 
Montessori school and abides by principles founded in this pedagogy.  More information about 
Montessori education and charter schools is featured in this handbook along with information 
specific to World Learner School, 
 
This family handbook outlines the Kids Club program, policies, and procedures. Please know 
that Kids Club reserves the right to amend its policies and procedures at any time. Program staff 
will update the Kids Club Family Handbook in a timely manner in the case of any policy and/or 
procedure changes.   
 

Mission Statement of World Learner School 
The World Learner School’s mission is to create a school that supports an experiential 
collaborative learning (Montessori) program that empowers children to unfold their full potential 
as whole and unique persons in classroom, local and world communities. 

Children with varying academic abilities, learning styles and challenges complement each other 
in a multi-age classroom designed to promote cooperative learning.  The World Learner School 
continues Dr. Maria Montessori’s work in developmental psychology and education, 
incorporating the work of others in these fields while adapting to the needs of the children in the 
twenty-first century. 

The World Learner School admits students of any race, color, national and ethnic origin to all 
rights, privileges, programs and activities available to students at the school.  The World 
Learner School does not discriminate on the basis of race, color, or national and ethnic origin in 
administration of its educational policies, admissions policies, and the school-administered 
programs. 

Summary of Montessori Education 
Montessori is a method of education that is based on hands-on learning, collaborative play and 
self-directed activity.  In Montessori classrooms, children make creative choices in their learning 
while the classroom and the teacher offer age appropriate activities and lessons to guide the 
process.  Children work in groups and individually to discover people, places and knowledge of 
the world.  Montessori classrooms are specifically designed to meet the developmental needs of 
children within this age range.  Dr. Maria Montessori discovered that experiential learning in this 
type of classroom led to a deeper understanding of language, math, science, music, social 
interactions and so much more.  Each tool and material in a beautifully designed Montessori 
classroom supports specific aspects of a child’s development, creating a match between the 
child’s natural interests and the available activities.  Because of the match, children can learn 
through their own experience at their own pace.  Children are allowed to follow their natural 
curiosities that exist in all humans, to build a solid foundation for life-long learning. 

Charter Schools 
A charter school is a public school and is part of the state’s system of public education.  The 
World Learner School is located within the boundaries the local district, Independent School 
District 112 – Schools of Eastern Carver County.  According to MN statute, charter schools are 
required to work with an authorizer to ensure due diligence as a public school.  The authorizer 
for WLS is Audubon Center of the North Woods and more information on ACNW can be found 
at www.audubon-center.org.   
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The World Learner School is organized and operated as a public, non-profit organization 
offering a non-sectarian educational program.  Its Board of Directors is elected by parents of 
students enrolled in and staff employed by the charter school. The Board of Directors create 
policies for the school to operate by while the management of the school ensures those policies 
are implemented and adhered to.  The Board of Directors hires a director who assumes 
responsibility for development of the curriculum and management of the school.   Charter 
schools are required to provide their annual report of academic goals, progress and 
achievement in addition to submitting a financial audit to the Department of Education and to 
their authorizer each year.   

Our History 
Local families and Jonathan Montessori School staff started the World Learner School with an 
interest in extending Montessori education beyond the preschool years.  Jonathan Montessori 
has, since 1972, offered high-quality preschool experiences to children 2½ to 6 years old.  Both 
schools are non-profit organizations where parents are highly involved in the leadership of the 
school and in classroom support.  It was the vision of these families and of the Jonathan 
Montessori staff that led to the creation of The World Learner School.  While several options 
were considered for creating a Montessori elementary school, the concept of a charter school 
was the first choice.  Charter schools are public schools and funding comes from the State’s per 
pupil allocation, as it does for other public schools.  Therefore, tuition is not charged to families 
for their child’s attendance.  The families and staff who developed the school wanted to create a 
learning community open to all families without finances being a concern. 

The World Learner School did work closely with the administration, teaching staff, and school 
board of District 112, our original sponsoring district.  While the authorizer does not provide 
financial support for the charter school, they do agree to work together to ensure success.  The 
State of Minnesota Department of Education has complimented The World Learner School and 
District 112 for their exemplary cooperation and positive working relationship.   

The school opened on September 5, 1995 with one class of children 6 to 8 years old.  The class 
was made up of learners with both previous Montessori experience and those who had not 
attended a Montessori preschool.  Since some of the children were familiar with the Montessori 
materials and learning procedures they served as mentors to new students entering the class.   

The following year, the school expanded to include another class of children 6 to 9 years old.  
The World Learner School was housed in the lower level of the Jonathan Montessori building 
and at that point filled both classrooms in that space.  

During the 1997-1998 school year, the school added its first upper-level class consisting of 12 
children 9 and 10 years old.  These students became pioneers, attending class at the campus of 
The World Learner School in downtown Chaska.  With the completion of our building project in 
1999, the upper elementary class joined the rest of the school in the Jonathan Montessori 
building in December of 1999.  Our most recent building renovation project and expansion was 
completed in January 2003.  The building is now owned by the WLS Building Company.  In 
2004-2005 we added our middle school which serves 7th and 8th grade students, and we 
graduated our first eighth graders on June 7, 2006! 

In 2011, as MN statute for charter school authorization changed, WLS sought to engage in a 
relationship with Audubon Center of the North Woods.  As an established authorizer of several 
charter schools, many which are Montessori, working with ACNW was determined to be a 
natural fit for WLS.  Since becoming authorized by Audubon Center of the North Woods, WLS 
administration and Board of Directors has collaborated with ACNW to meet the contractual 
obligations of the agreement between the two entities.  Various reports on the operations, 
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financials and academic performance are available for review.  Please contact the office to 
receive a copy of the reports 

In late 2011, WLS embarked on another huge adventure as both JMS and WLS determined that 
the current building footprint was not large enough to meet the needs of both schools.  As a 
result, the schools made arrangements for the refinancing of the mortgage to allow for WLS 
alone to pay for the rent of the facility.  Shortly after, JMS was able to purchase the existing 
facility directly to the west of the building from St. Andrew Church.  Beginning in fall of 2012, 
WLS occupies the entire building at 112050 Hundertmark Road and JMS owns the facility at 
112090 Hundermark Road, effectively creating a Montessori campus! 

 

Contact Information 
 World Learner School Director  World Learner School Office Manager 
 Deana Siekmann     Shireen Mahabadi 
 952-368-7398     952-368-7398 
 dsiekmann@wlschaska.org    office@wlschaska.org 
 
 ISD 112 District Transporation 
 Positive Connections 
 952-361-0899  
 

Expectations of Staff, Families, and Children 
Staff 
● provide a positive environment for children 
● accept and support each child as a unique individual 
● be a positive role model 
● communicate effectively with children, families, and other staff 
● participate in activities with children 
 
Families 
● read program handbook, billing information, and information posted at site 
● share information about your child’s needs with program staff 
● follow the policies/procedures established by the program and keep financial account current 
● keep account and child information up-to-date 
● inform site staff when your child will not be in attendance 
● inform site staff if someone else will be picking up your child 
 
Children 
● follow Kids Club rules 
● respect Kids Club staff 
● respect other students 
● respect property of Kids Club and other students 
● be responsible for actions 
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Program Components and Hours 
World Learner School’s program begins the first day of school and concludes the last day of 
school.  Please contact World Learner School Office for a current year school calendar. 
 
Hours 
Monday-Friday 
Before School 7:30 am start to 9:15 am 
After School 3:55 - 5:30 pm 
 
Kids Club is closed on all days of no school including emergency closures.  
 

Enrollment and Registration 
Registration is available by contacting World Learner School at office@wlschaska.org.  In 
order for registration to be processed, we required the following: 
● Completed registration including emergency contact information, authorized pickups, 
allergies, medications, and any special needs 
● A valid and frequently checked email address 
 
Kids Club reserves the right to delay enrollment due to the following conditions: 
● lack of enrollment space 
● the need to obtain additional information about the student 
● nonpayment of previous Kids Club charges 
 
In the case of delayed enrollment families will be notified in advance with a program start date. 
Kids Club also reserves the right to deny Kids Club services due to nonpayment of previous 
Kids Club charges. 
 
Contract Options 
Full Time Schedule  
This option provides daily care in the morning or after school for a child.  Kids Club is open 
every day that school is in session.  If World Learner School is closed, Kids Club is closed.  
 
Part Time Schedule 
This option provides daily care in the morning or after school for a child for specific, pre-
determined days on either a 3 or 4-day schedule.  Kids Club is open every day that school is in 
session.  If World Learner School is closed, Kids Club is closed.  Drop-in days may be added at 
the “Drop-In” rate and will be invoiced the following billing cycle. Drop-in day requests should be 
submitted to the Office and are accepted on a space available basis. Kids Club cannot 
guarantee that drop-in space will be available.  Families may request permanent contract 
changes by filling out a contract change form available by request from Kids Club Supervisor. 
Please allow two weeks for the processing of any requested contract changes.  
 
Drop-In Schedule 
Drop-in days may be added at the “Drop-In” rate and will be invoiced the following billing cycle. 
Drop-in day requests should be submitted to the Office and are accepted on a space available 
basis. Kids Club cannot guarantee that drop-in space will be available.   
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Program Withdrawal 
In the event that the use of Kids Club is no longer needed families are required to submit a two 
week written notice to the Office in order to withdraw from the program. If appropriate notice is 
not received Kids Club reserves the right to bill the account for a two-week period. 
 
Program Dismissal 
Kids Club program staff reserves the right to terminate or deny a contract for child care services 
due to: 
● non-payment of Kids Club charges 
● parent/guardian’s inability to follow Kids Club policies and procedures 
● child’s inability to adapt to Kids Club rules 
 
Updating Information 
Parents/Guardians are responsible for keeping all enrollment information up to date. For safety 
and emergency purposes, it is extremely important that families update their account 
information with any contact information (phone numbers, address, etc…), medical information, 
emergency contact information, authorized pickup, etc… changes that occur. 
 

Financial Policies 
Program Fees 
Full Time – 5 days per week 
AM - $50.00 per week 
PM - $50.00 per week 
 
Part Time – 3 or 4 days per week (3-day minimum) 
AM - $11.00 per day 
PM - $11.00 per day 
 
Drop-In – 1 hour to 2 days per week 
AM - $12.00 per hour (billed in hour increments) 
PM - $12.00 per hour (billed in hour increments)  
 
Kids Club charges are generated from the contract submitted and attendance records. Invoices 
are generated one time per month and sent to families via email. If you do not have computer 
access please contact the Office, 952-368-7398, to make billing arrangements. Payment is due 
the 15th of each month. All Kids Club accounts must be current prior fiscal year end or will be 
turned over to collection agency.   
 
Payment is due the 15th of every month and can be made by: 
● Check or Money order made payable to World Learner School and dropped off or mailed to: 
World Learner School Kids Club 
112050 Hundertmark Road 
Chaska, MN 55318 
● Cash payments must be made at the Office or given to a Kids Club Supervisor. 
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Late Payment Fee 
A $25.00 late payment fee will be assessed to accounts that have a balance of any dollar 
amount after the 15th of each month. If you are unable to make your payment by the due date, 
contact World Learner School Director Deana Siekmann to discuss payment plan options. If 
payment or payment plan arrangements are not made by the final working day of the month 
Kids Club reserves the right to terminate child care services. 
 
Returned Checks 
Parents/guardians will be notified in writing if a check has been returned due to insufficient 
funds. The exact amount of payment along with the appropriate bank fee must be resubmitted 
by cash or money order within 10 days of the notice or child care services may be terminated. 
Upon payment child care services may be reinstated. 
 
Finder’s Fees 
In the event that Kids Club staff are pulled from programming to look for a child who has not 
been reported as absent for the day, a finder’s fee in the amount of $10.00 will be charged. 
World Learner School students who are absent will be automatically reported to Kids Club staff 
More information about absence from program policies can be found in the Attendance 
Policies and Procedures section of the handbook. 
 
Child Care Assistance 
Kids Club works with County Child Care Assistance Programs to accommodate for all families 
as allowed. If you are in need of child care assistance contact your county's social services 
office for more information. 
 
Dependent Care Reimbursement forms may be faxed to 952-368-6094 or emailed to 
office@wlschaska.org . Please allow up to 48 hours for the Office to verify, sign, and return 
reimbursement forms. 
 

Attendance Policies and Procedures 
Sign-In and Sign-Out 
Sign-in/out information assists the program in accurately tracking attendance, documenting 
individuals that have had access to children and the building. Children must be signed in and 
out daily by an “authorized pickup”. They must be signed out by one of their authorized pickups. 
Kids Club staff is unable to release children to walk or ride a bike home. 
 
No person will be allowed to sign a child out who: 
● has not been named as an authorized pickup 
● cannot verify identity with proper photo ID 
● is under the influence of alcohol or drugs 
● Is under the age of 16 
 
Secure Entrances 
To enhance the security and safety of staff and students, the World Learner School has a 
building admittance procedure. The Kids Club entrance is locked during program hours. 
Individuals can approach the door directly to the Kids Club room for entrance or enter through 
the vestibule. In order to gain access to the building, parents/guardians will use the phone to call 
Kids Club and identify self for staff to remotely unlock the door, and the parent/guardian may 
enter the building. In the case that someone new or unfamiliar to staff is picking up or dropping 
off a child, staff will meet the individual in the hallway to ask for photo identification. 
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Authorized Pick-Ups 
Kids Club will not release children to anyone who is not listed as an “authorized pickup”. 
Parents/guardians must add individuals as authorized pickups via contacting the Office. All 
individuals who are listed as authorized pickups should be prepared to show a picture ID until 
the individual becomes familiar to staff, this includes a child’s parents/guardians. If an individual, 
who is not listed as authorized, is picking your child up please call to inform Kids Club staff of 
the change. 
 
Late PickUp 
Kids Club closes at 5:30 pm daily. All children are required to be picked up by 5:30 pm. In the 
case that a late pick up occurs Kids Club staff will take the following steps: 
● after 5:30 pm staff will attempt to contact the parent/guardian. 
● after 5:40 pm, if a parent/guardian has not been reached, staff will contact the child’s 
emergency contact(s) to pick up the child. 
● after 6:00 pm, if a parent/guardian or emergency contact has not been reached, staff will 
contact the local police for assistance in securing emergency care for the child. 
 
After 5:30 pm a fee of $5 for the first 10 minutes and $1 for every minute thereafter, per family is 
assessed until the child is picked up. Staff observation will validate the time of child pick up. The 
staff will have you sign a late fee form that will be used to assess your account. 
 
The late pickup fee will be charged whether or not a parent/guardian has called the site to 
inform them of the tardiness. A family may be dismissed from Kids Club if late pickups become 
an ongoing issue. Please make the necessary arrangements to ensure that your child is picked 
up by 5:30 pm. 
 
Absences 
If your child will be absent from Kids Club AND attends World Learner School, the Office 
Manager will inform Kids Club of your child’s absence.   
 
If your child will be absent from Kids Club AND DOES NOT attend World Learner School, you 
must contact World Learner School via phone or email to inform staff of your child’s absence. 
When calling or emailing please indicate the following information: 
● your name 
● your child’s name 
● your child’s grade (in case of duplicate names) 
● the date of the absence 
● phone number where you can be reached 
 
A finder’s fee may be assessed for any child not reported as absent for the day, more 
information regarding the Finder’s Fee can be found in the Financial Policies section of the 
handbook. 
 
No Show Procedure 
When a child does not arrive at Kids Club as expected, program staff will immediately contact 
World Learner School Office.  If the Office is unaware of any reason for absence, the 
parents/guardians will immediately be contacted.   
 
 
 



9 
 

School Suspension 
In the case that a child is suspended from school, the child will be unable to attend Kids Club 
effective immediately, for the duration of the suspension. Payment will still be required. 
 
Transportation 
Students enrolling in Kids Club who do not attend World Learner School may be transported to 
or from ISD 112 schools upon submission of Alternate Busing Form to ISD 112 Transportation 
office.  Students who enroll in Kids Club for morning care will be bussed to home schools prior 
to school starting.  Students who enroll in Kids Club for afternoon care will be bussed to World 
Learner School after school release.   
 

Family Communication 
Communication between home and Kids Club is important to the success of children in our 
program. Please feel free to share any information that may affect your child’s time in Kids Club 
with staff at any time. If you need to share important confidential information about your child 
please contact WORLD LEARNER SCHOOL Director Deana Siekmann. 
 
Family Area 
Each Kids Club site has a designated family area, in which parents/guardians can find 
important Kids Club dates, registration information, curriculum information, special reminders, 
etc. Please check the family area on a regular basis as this information can change frequently. 
Program staff may also occasionally email or call families with important updates/information. 
 
Custody of Children 
Kids Club is obligated to release children to either parent unless otherwise informed by a court 
order. Families are responsible for making copies of court orders available to Kids Club staff. 
Program staff will follow the custody arrangements outlined in the court order provided. 
 
Child Protection 
All staff who work with children are required by Minnesota State Law to report any and all 
suspected physical, emotional, and sexual abuse or neglect of children to the appropriate 
authorities. 
 

Emergency Closing and Preparation 
Closing Notifications are announced on all major Twin Cities television channels, as well as 
WCCO radio. As WORLD LEARNER SCHOOL utilizes ISD 112 transportation service, we 
follow ISD 112 emergency closing procedures.  In the event of an emergency closing, 
notifications will be listed under “Eastern Carver County Schools”. Kids Club follows district 
emergency closing policies. 
● Late Start If school is starting two hours late, Kids Club will be closed for the morning 
● School Closing If school is closed for the day, Kids Club will be closed 
● Early Dismissal If school is dismissed early, Kids Club will be closed for the afternoon 
 
Please make arrangements with your children ahead of time about what should be done in the 
case that school is closed due to weather or other unforeseen circumstances. More information 
regarding emergency closure credits can be found in the Financial Policies section of the 
handbook. 
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Emergency Preparation 
Fire drills, tornado drills, and lockdown drills will be performed regularly in Kids Club to ensure 
that staff and children are aware of the procedures in case of an emergency. 
 

Medical Information and Policies 
Allergies/Chronic Health Conditions 
Parents/guardians are responsible for reporting all allergies and chronic health conditions at the 
time of enrollment. Please inform site staff of all medical conditions and any additional 
information needed regarding the treatment of medical conditions should they happen to 
occur while your child is at Kids Club. 
 
Medication 
A completed Medication Authorization Form needs to be signed by the child’s doctor and 
parent/guardian and on file with Kids Club in order for staff to administer any prescription or 
over the counter medications. All medications must be provided to Kids Club staff in the original 
packaging. Staff will administer medication in its original form and according to prescription 
and/or packaging guidelines. Kids Club staff is unable to cut, crush or alter medication in any 
way. Parents/guardians should give the first dose of any medication in order to observe the 
child’s reaction. Epi Pens and inhalers will be made available to children at all times with staff 
supervision. 
 
Illness 
Kids Club is committed to providing a safe and healthy environment for all children. Children 
who leave school during the day will not be allowed to participate in Kids Club according to 
health protocol as follows: 
● a fever of 100 degrees Fahrenheit or higher before fever reducing medication. The child 
must be fever free without fever reducing medication for 24 hours before returning to 
Kids Club. 
● vomiting or diarrhea within the last 24 hours 
● undiagnosed rash or a rash attributed to a condition or illness 
● a bacterial infection such as strep throat, ear infection, or impetigo and has not completed 24 
hours of antibiotics 
● uncontrolled cough 
● any contagious condition such as lice, scabies, chicken pox, ringworm, hand foot and mouth 
disease, influenza, impetigo, pink eye, pinworm, strep throat 
● any child who is unable to participate in program with reasonable comfort or who requires 
more care than staff can provide without compromising the health and safety of other children 
 
If a child becomes ill at Kids Club staff will take efforts to make the child as comfortable as 
possible and notify the parents/guardians to pick up the child. In the event that staff cannot 
reach the child’s parents/guardians, the emergency contact(s) will be asked to pick up the child. 
 
Communicable Diseases also known as infectious or transmittable diseases should be 
reported to World Learner School within 24 hours of diagnosis. If a case has been reported or 
staff suspects the possibility of exposure to a contagious disease, a form letter will be posted in 
the Family Area. 
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First Aid and Emergency Procedures 
Kids Club staff are certified in First Aid and CPR. In the case of any injury, basic first aid will be 
administered. Any time first aid is administered parents/guardians will receive written notice via 
an Accident Report. If serious injury occurs that requires advanced medical attention, 911 will 
be called immediately. Children will be taken to the nearest hospital if deemed necessary by 
Emergency Medical Technicians and parents will be notified as soon as possible. Expenses 
incurred will be the responsibility of the family. 
 
Inclusion and Access 
Kids Club is committed to providing high quality and enriching programming to all students. Our 
staff is committed to working with families, district staff, program staff and students by fostering 
a team-based approach to meeting the needs of a given student. It is important for families to 
communicate openly about the needs of their children with our program staff so that we can 
create a safe and successful environment of care. If you would like to schedule a meeting with 
our staff to discuss the creation of certain accommodations to meet the needs of your child, 
please contact WORLD LEARNER SCHOOL Director Deana Siekmann. Please note that 
admittance to the program or the program start date may be dependent upon the 
implementation of the needed accommodations. 
 
Harmful/Inappropriate Behavior: 
If a child displays harmful/inappropriate behavior, the child’s parent/guardian will be called 
immediately to pick up the child. 
 
Termination of Kids Club Services: 
There are times where the Kids Club environment may not be the most appropriate place for a 
particular student. If a child presents himself or herself in a manner that requires a fundamental 
alteration of our program or program philosophy, or poses a significant safety risk to 
themselves, staff or students, Kids Club reserves the right to terminate services. Reintegration 
into the Kids Club program will take into account the students continued behavior, growth and 
development in multiple contexts (including his or her school day). 
 
Outdoor Play 
Kids Club will go outside, weather permitting, on a daily basis. Please be sure that your child 
has appropriate attire for the weather conditions. This includes labeled boots, snow pants, hats, 
mittens/gloves, winter jacket in the winter months and a light jacket, sweater, or sweatshirt in the 
spring and fall. 
 
Cold Weather Policy 
During the cold weather months Kids Club will follow the World Learner School outdoor weather 
policy regarding outdoor play. Kids Club will remain inside if the temperature is -10 degrees 
Fahrenheit or lower. That includes an actual temperature of -10 degrees or the actual 
temperature factoring in the wind chill reaching -10 degrees Fahrenheit. 
 

Programming 
Curriculum 
Kids Club curriculum is choice based to ensure that the emerging hobbies and interests of all 
children can be explored. The team plans activities and events that support the needs of the 
children and staff. Monthly lesson plans are posted in the Family Area at each site.  
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Supervision 
All staff work together to know the whereabouts of all children. Staff spread out throughout the 
program areas to ensure that children are being supervised. 
 
Kids Club Staff 
World Learner School’s Kids Club site is staffed with two staff every day. Staff attend trainings 
throughout the year to further develop their knowledge and skills in the field of school age care 
and work at World Learner School in other capacities throughout each day. 
 
Staff-to-Child Ratios 
Kids Club follows the Minnesota Department of Human Services guidelines for staff-to-child 
ratios. For children in kindergarten to 5th grade, Kids Club hires and schedules 1 staff for every 
15 children.  As Kids Club employs two individuals, the max number of students for the program 
is 30.   World Learner School students in grades 6 – 8 are allowed entrance to the Kids Club 
room for general supervision but are not included in the ratio.  Kids Club does not enroll children 
in grades 6 – 8 who do not attend World Learner school. 
 
Toys and Personal Belongings 
Kids Club has a wide variety of developmentally appropriate games, toys, books, and 
equipment available to children for learning and recreation. Children are encouraged to keep 
personal items at home unless they can be comfortably shared with others. Kids Club is not 
responsible for any personal items that become lost or broken. 
 
Personal Belongings including clothing, lunch boxes, backpacks, etc… brought to Kids Club 
should be clearly labeled with the child’s full name.  Items will be stored in a personal basket 
each day while child is attending Kids Club. 
 
Meals and Snacks 
Children are invited to bring a meal or snack from home and will be provided a place to eat.   
World Learner School does not provide breakfast or snacks to students.   
 
Behavior Guidance 
Kids Club is committed to providing a positive and safe environment for all children. Staff work 
to establish clear and consistent limits and expectations for appropriate behavior. Program staff 
encourage children to understand behavior and related consequences and help children 
develop safe and appropriate ways of expressing their feelings and interacting with staff and 
other children. 
 
Behavior Guidance Plan 
In the case that inappropriate behavior occurs the following actions will be taken: 
1. Warning 
 a. Staff will give the child a verbal reminder of the rule and/or appropriate behavior 
 b. Behavior that threatens the safety of others will result in a separation from the group  
  or area without a warning 
2. Redirection 
 a. If the inappropriate behavior continues to be displayed the child will be directed by a  
  staff member to a new activity or program area 
3. Thinking Time 
 a. If the inappropriate behavior continues the child will be asked to sit quietly away from  
  the group 
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4. Cooperative Behavior Modification 
 a. The child will discuss, with a staff member, what happened and what alternative  
  actions they could take in the future 
 b. The child will return to the activity concluding the discussion with staff 
5. Parent Notification 
 a. Parents/Guardians will be informed of the incident by phone, email or with a written  
  Incident Report when the child is picked up 
 b. If the behavior is not resolved with steps of the Behavior Guidance Plan,   
  parents/guardians may be contacted and asked to pick up their child 
 c. Continued incidents may require a conference with the family be held to create a plan  
  of action to resolve the behavior concerns 
 d. If the behavior continues, the child may be suspended from Kids Club.    
  Parents/Guardians will be notified of the action, to be effective immediately.  
  Termination of child care may occur if a child exhibits unacceptable behavior and 
  the procedures for behavior modification have not been successful. The   
  dismissal will be given to parents/guardian in writing with a one-week notice. 
 
Physical contact by staff is avoided at World Learner School. 
 
Volunteers and Community Partners 
Kids Club may occasionally accept the assistance of parent and/or community volunteers. 
Volunteers are supervised by a staff member at all times and never left unattended with 
children. Kids Club is committed to teaching children about community involvement and may 
partner with other community organizations for special events, support, education, or activities. 
Kids Club sites may also interact with outside organizations by participating in annual service 
learning projects. 
 
Bullying Policy 
A safe and civil environment is needed for participants to learn, grow, explore and develop 
healthy human relationships. Bullying, like other violent or disruptive behavior, is conduct that 
interferes with participant’s ability to learn and staffs’ ability to educate participants in a safe 
environment. The Kids Club staff cannot monitor the activities of participants at all times and 
eliminate all incidents of bullying between participants. 
 
However, when such conduct affects the programming and environment of the Kids Club 
program and the rights and welfare of its participants, it is the Kids Club programs intent to 
prevent bullying and to take action to investigate, respond, remediate, and discipline those acts 
of bullying which have not been successfully prevented. The purpose of this policy is to assist 
the school district in its goal of preventing and responding to acts of bullying, intimidation, 
violence, and other similar 
 
See World Learner School Policy 306 for complete information on bullying prohibition. 
http://www.wlschaska.org/district-policies.html  
 
District Policies 
Kids Club follows World Learner School policies.  More information regarding these policies can 
be found on the World Learner School website – www.wlschaska.org. 


