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JMS/WLS allows the responsible use of their building by the greater school community for extra-

curricular activities that are consistent with the school's philosophy, as determined by the 

schools' boards or administration. 

 

JMS/WLS curricular activities will be given first priority in the use of our building at all times. 

Any extra-curricular activities which would conflict with the JMS/WLS curricular schedule, or 

which would require the scheduling of a JMS/WLS staff member during their regular working 

hours will not be allowed. 

 

Any extra-curricular use of space normally occupied jointly by JMS and WLS requires written 

permission by both JMS and WLS. Use of space normally occupied by only one of the schools 

requires written permission by that school. 

 

Extra-curricular activities which will be considered include, in order of priority: 

 

 * Those that are offered primarily for JMS/WLS students; 

 * Those that are offered by JMS/WLS staff; 

 * Other activities which are consistent with the school's philosophy. 

 

The coordinator of the extra-curricular activity must be at least 21 years of age. 

 

The coordinator of the extra-curricular activity is responsible for supervision of their activity. 

Adult supervisors are required to remain with the group at all times and until all participants 

have left the premises. Adult supervisors are responsible for the group's conduct and compliance 

with all rules. 

 

The coordinator of the activity must carry their own insurance when it is determined by the 

board or administration that insurance is required. 

 

JMS/WLS will determine a fee to charge for the use of the space, taking into account the need for 

a JMS/WLS staff person to be on site to open and lock the building as needed, the need for 

janitorial service related to the activity, etc. JMS/WLS will notify the coordinator of the activity 

regarding the fee in writing in advance. 

 

The coordinator of any approved extra-curricular program will be expected to leave the space as 

they found it, i.e. to clean up after the activity, return tables and chairs to their original positions, 

put trash in trash cans, etc. Additional costs for clean-up or repairs associated with the activity 

will be charged to the activity coordinator. 

 



Permission to use JMS/WLS facilities includes permission to use furniture, bathrooms, and those 

facility features which are essential to the basic functioning of an activity. However, permission 

to use the space does not include permission to use office space or equipment, the copy machine, 

classroom supplies, Montessori materials, etc. White boards, bulletin boards, etc. must not be 

disturbed or erased. 

 

Application for the use of JMS/WLS space for extra-curricular programs must be made on the 

form provided for that purpose and submitted to the JMS or WLS office. 

 

The coordinator of the activity agrees to assume all responsibility for damage or liability of any 

kind and further agrees to hold harmless JMS and WLS from any liability and/or expense in 

connection with the use of the JMS/WLS facilities. 

 

Coordinators of extra-curricular activities are required to furnish a certificate of liability 

insurance in the amount of $500,000 per person and $1,000,000 per each occurrence, which names 

JMS/WLS as the additional insured. JMS/WLS staff members who coordinate extra-curricular 

activities primarily for JMS or WLS students between the hours of 7 AM and 6 PM are exempt 

from this rule (i.e. they will be covered by the school's general liability insurance). It should be 

noted that such activities may not be scheduled during the regular school day. 

 

JMS and WLS reserve the right to cancel any reservation for any reason. 

 

When bad weather forces the school to close, the building will be closed for extra-curricular 

activities as well. 

 

All JMS/WLS policies, local and state ordinances, and laws and fire codes pertaining to the use of 

public facilities must be observed. Copies of JMS/WLS policies are available in their respective 

offices. Policies include, but are not limited to: 

 

a. Gambling and drinking/possession of intoxicants or dangerous, harmful, or illicit drugs 

on school grounds is prohibited. 

b. JMS/WLS is a Tobacco-Free environment. Use of tobacco products is prohibited on school 

property, including building and grounds. 

c. School policy prohibits all forms of sexual harassment and violence. 

d. If a fire alarm sounds in any area of a building, the entire building must be evacuated. 

e. No parking in fire lanes is allowed. Access for emergency vehicles must be maintained at 

all times. 

 

The coordinator of the activity is liable for personal injury and property damage. 

 

The group must furnish its own first aid kit. 

 

The space must be vacated within the scheduled time of use or appropriate staffing charges will 

be assessed. 

 

 


